
Marketing, Value-Added & Agritourism  |  CHECKLIST

Farm Online Order Fulfillment Checklist

A farm online order fulfillment checklist for staff who pick, pack, and ship web orders. It covers order review, packing,
labels, and tracking so each order goes out right.

Farm / unit: Date: By:

ITEM OK FIX N/A

Review new orders

Check stock against orders

Pick items per the packing list

Check item quality

Pack with proper insulation or padding

Add invoice and thank-you note

Print and attach shipping label

Record tracking details

Send customer shipping notice

NOTES / REPAIRS NEEDED

TIP Pack orders on a fixed schedule and have a second person spot-check a few each day.

txdairy.download | Free printable farm forms | Confirm specifics with your manual, product label, agency or professional.

More farm satire, farm music and farm news at farm.FM

Related on farm.FM: Fancy on the Farm Just Fails

https://farm.fm/
https://farm.fm/fancy-on-the-farm-just-fails/

